
Incident Log

Directions:  Using a pen, LEGIBLY fill in the information for each incident occurring in the lab that results in an unintended result such as a needlestick, spill of hazardous material, fire, etc.  This provides a quick summary of all incidents occurring in the lab.  In addition, a Laboratory Incident Report must be completed and submitted to the lab manager, Principal Investigator, and University Biosafety Officer.  A review of each incident must occur to determine preventative measures to be implemented.
	Date of Incident
	Time of Incident
	Name(s) of Individual(s) Involved in Incident
	Type of Incident

(e.g., needlestick, fire, spill, physical injury) 
	Outcomes and Actions Taken to Prevent Recurrence
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